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No. 82/34/2020-6GS-
HARYANA GOVERNMENT

GENERAL ADMINISTRATION DEPARTMENT
(GENERAL 3ERVICES-I BRANCH)

Dated Chandigarh, the 11" August, 2021

ot

All the Administrative Sec-etaries to Government Haryana

All the Heads of Departments,

All the Managing Directors/Chief Administrators of all the Boards/ Corporations in
Haryana State

W A

4. Ali the Divisional Commissioners in the State of Haryana.

5. All the Deputy Commissiorers in the State of Haryana.

6. All the Registrars of Universities in Haryana. /
Subject: Regarding completion of employee records data entry in Human

Resources Management System (HRMS) viz. service book validation, transfer
order on HRMS software, generation of HRMS Id. etc.

Plaase refer to Government lstier of aven number dated 20.11.2020 and others issued
[ —
from time to time regarding uploading of ermployees' data in HRMS (Vide letter dated 16.09 2020 it was

also advised to create HRMS Celt and HRMS Nodal Officer in each department and the enlities
under its control. Hor'ble Chief Minister, Haryana has reviewed employess' data in HRMS on

03.08.2021. While reviewing the same he has desired that immediate action on the: following matter he

taken:-

I Administrative Secretaries shali ensure thal HRMS Nodal Officers are notified in thair
departments as well as their consdiuent entlies ie. Boards/Corporations/Autoncmaotis
Bodies/Missions/Universities/Commissions elc.

ii. Administrative Secretaries shail ensure that empioyees' data is entered in FHRMS b

——
August, 2021 positively.

iii, Administrative Sccretanes shall ensure that service bock of thaeir empioyees ars
updated on HRMS. The employees shall be directed to cie
therein and correction if ary, be brought to the notice of HRMS stafi or Noda! Gffice:

—~— —_— _
For this purpose. the employee shali take printout of hisfher service book and subeut
updated information to the establishment stafffHRMS staff who snall uplead the samea
| in HRMS
i, All the transfer orders shall ba issueo ir HEMS only. The non-HRMS lransfer order i.:2.
e s
transfer oraer not carrying OR code of HRMS will not oniy be troated as invalid but wiil
also invite disciplinary acton uzon the 1ssu ng authority
| V. The Administrative Secretary of School Education Department is directed to take
‘ nacessary action to use HRMS for generating the transfer order of (helr employses of
Group ‘A', ‘B, 'C'and 'D' instead of Edu-MIS.
Vi, Administrative Secretaries stiall aiso ensurs that salary of all arployees whethor
‘ regular or contractual (engagsd under outsourcing policy-1) of ait the statutory, non-
statutory and autonomous entlies under the asgis of thair departmentis
August (1o be paid in Seplen.bar 20218 is nol released unless their daia is on iy
HRMS  and each emplcviee has e RMS 1D Number.  Further. each
Board/Curporation shall ¢ raie sulary oay orders to their banks througn HRIMS.
2 These instructions may b brought Lo the netice of all concerned for strict compsliance in
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letier and n spirit / Ntoa
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nief Secretary to Government Haryang.
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HARYANA POLICE HOUSIL. G CORPURATION LIMITED, PLOT NO.C-10, SECTOR-6,
PANCHKULA

Endst. No.HPHC/Estt/ f 0O 6¢— ©/ e /j_ﬁ p_Loy {

A copy of above is forwarded to the following for informatiod and strict compliancé in letter and in
spirit:-
Senior Architect, HPHC, Panchkula.
All SEs of HPHC
All XENs of HPHC
Manager (works) HPHC, Panchkula
AE(Civil), Technical Branch, HPHC, Panchkula
PS to MD
PS to CE
Caretaker
Asstt(Estt), HPHC, Panchkula
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SUMAN GUPTA
D Administrative Officer(Admn.)
for Managing Director,
Haryana Police Housing Corpn. Ltd.,

. Panchkula.
Endst. No.HPHC/Estt/ | 3 C{ b o datedr | O 0f~20L

A copy of above is forwarded to the Manager Finance, HPHC, Panchkula for 1nforxéat10n and strict
compliance in letter and in spirit. He is requested to take action as per point No.VI as the point is relates to

salary pay orders.

SUMAN GUPTA /

Administrative Officer(Admn.)
for Managing Director,
Haryana Police Housing Corpn. Ltd.,

e
Panchku
Endst. No.HPHC/Estt/ ‘ '3 q 5) ? d::e(zi j L /
kula to update

A copy of above is forwarded to Sh. Sunny Miglani, Steno typlst HPHC Panc
employee data on HRMS related to their family, PPP and other related matters, division wise in any working day
so that necessary compliance of family maping/PPP will be done accordingly. -
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SUMAN GUPTA
Administrative Officer(Admn.)
for Managing Director,
Haryana Police Housing Corpn. Ltd.,

Panchkula.@/



