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No. 62J342020-6GS|

HARYANA GOVERNFIENT
GENERAL ADMII'lISTRATION DEPARTMENT

{GENERAL .5:3,VICES.I BRANCH)

Dated Chandigarh, the 11th Augusl, 10,?1

All the Administrative Sec.etaries to ficvernment Haryana
All the Heads of Depaitn:ents,
All the Managing DireclorstChief Adnrinirtraiors of all the Boarrjs/ Corporations rn
Haryana Siale.
Ali the Divisional Commissioners rn the Staie of Haryana.
Ail the Deputy Conrmissioners in thc Slate of Haryirna.
Ali the Registrars of Urriversities in fiaryz,rna.
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Regarding completion of employee records data entry in Fluman
Resources Management Systern {HRIVIS) viz. service book valirJation, transfer n
order on HRMS software, gerreration cf HRMS ld. etc. (t^'1t

-t-\Please refei- io Gotrernrnenl l+1ier r;f even rumber dated 2C.11.2020 arnci others issi.:crj

Ailministraiivt; Sccruiarres;htli ens,.rre tliat service book o{ iircir crirpio./et';s a.,:

updated on HFIMS. The ar-nployees shall be direclei to cleili.( the entries rnililc;

iherein?rndcr;rI.r.lctiorlif:ri.y'hrli.,,offii"icrNcl:j;:]Cflici:l
For this purpose. lhe empioy-'clr: $hali take pfintout of hislher soru:oe i:ci.ik ii'lij sul,.r:rll

updated in.{orrnaijlu lr) the es:ablishnleni staffiHRfiS staff vrho sn?rli irolcari l!:e qa;:ii:

in HRtul$,

Ail the iransler orCels ..;hail b.: rssuec in illii'lS <xly. The non-FRl"i-S ilansk;r or(ier i ,,j.

1.rarrsforcJrl:grno|c^*yiffioniybet,o.;ii!.]]-ffi.,t',",li|
::lso invite riise;iplinary aciiori iicoil ti.re issu ng authoriiy

The Administrative Secreta:.,, r.ri SohJe; Education Deparlmerri is cirilc!;:<j to i;:i.rc

n{:llessary ai<lion to use HRlvlS fcr generrating ihe transfei order of lneir eniployees oi

Grr:,up 'A', 'B', 'C' and 'D' instcad of F-ctu-l-41S.

.ACminisirative Secreiaries sirall aiso en;ur;: ll'rat s;;lary ci iiil rrrployeer; wlteth,.:.

io3ular or.ront!-:-rciuat (encag.:i un:J.;r outsor:r-cinq poitcyll) of aii the slaiutory, nor:-

siatutory and iit:'rlt-rcr]rotts ;:r,-l l,r;s undc| the aeXis of tlri;ir rJeoerrln:t,rric ir';' tiri:l nrontii t;l

A,-"ltlUst lir; bc pa:cl in Sep'reir).b.-'!" 2021]ii not r.,;.!easeci unless:trei: ii;-tli; ir; ,irrrteierr.i iir

!-i'1MS ;rrci aiiich (i!IFic\,irc nas d'ir RMS lD l',,lunibcr Fr:rtir,,,r-. crj1.:it

'*card/Curporatic,n st:ail ci;ircial.e sa!ary 3g\r ordeis t() ineit rJanks; ii::oilin l-1JIMS.

'flrese irtstrlr,tions fnay [j,J ilrt,',.iJhr, to tlte r;(]lic+ r:i a{l cortcerneij krr strict crrm;-rliance i:r
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tr,om time to time regariing uploading o{ enrployees'data in HRfu'lSl.VirJe letter tiatecj 16.09 2020 it v,,as

allso advised to create HRMS Cel! and HRMS Nodal O{ficer in each deparlment ,r1rlh* entities \
uin,jer ils controi. Fiort'bie Chief Minister, Haryana has reviewed employecs' rJirta jn l"iRMS r;rr

Cl3.0S 2C21. V'/hile reviewino lh'i same he i-ras ilesirccj that immeciiate aclion on :her folk.rwini; nraiter !.x;

t4ken:-

Admin:strati.re Secretaries sl-tali ensure that -lRl./S lrlodal Cfficers aru: nclifierj in tht,:ir

tJrgpartmenis as well as thei. consri;uenl entities i.e. [ioards/CorfrcrationslAutor-rr:;rrtor.is

-

Bodiesllv4 issionsi UniversitiesjCorrrrnissions eic.

AtJ*rinis'!.rative SeN:reitaries sha;l errsurc that employees' data is enierGxl ii-r i-iRMl-: Lry ,il s:

August, 2021 positively.
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and n spiri{

Chief Secretary to Government *nryrK_
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HARYANA POLICE HOUSIT G CORPURATION
PANCHKULA

Endst. No.HpHCtEstt/ l7q { t - P 6
A copy of above is fcirwarded to the following for

spirit:-
l. Senior Architect, HPHC, Panchkula.
2. All SEs of HPHC
3. All XENs of HPHC
4. Manager (works) HPHC, Panchkula
5. AE(Civil), Technical Branch, HPHC, Panchkula
6. PS to MD
7. PS to CE
8. Caretaker
9. Asstt(Estt), HPHC, Panchkula

LIMITED, PLOT NO.C-lO, SECTOR-6,

SUMAN GUPTA
Administrative Officer(Admn. )
Managing Director,
Haryana Police Housing Corpn. Ltd.,
Panchkula.0

L-/

dated:- l9 -o P-Lo V '..-
informatiorf and strict comnliancti in letter and

and strict
relates to

employee data on HRMS related to their family, PPP and other related matters, division rvise in any working day
so that necessary compliance of family maping/PPP will be done ingly

2",

\
\

SUMAN GUPTA


