
Category of documents held/under control  
 

a) Record in relation to works constructed i.e. estimates/DNITs, administrative 

approval, drawings, tenders and other relevant   documents which is essential to be 

maintained. 

b) Payment record of bills/vouchers, balance sheet and salary record of the 

officers/officials etc. 

c) Personnel record of the officers/officials and other relevant  documents which is 

essential to be maintained. 

 


